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Consensual Relationship Disclosure Job Aid 
1. Select “Consensual Relationship Disclosure: {Your Name}”. 

 

2. Answer the follow question,  
a. “Are you involved in a consensual relationship with someone you 

hire, supervise, teach, advise, evaluate, coach, grade, mentor, or 
otherwise have authority over?” 
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3. If you select “No”, then click “Submit”. 
4. If you selected “Yes”, Complete ALL fields. 
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5. If you need to add more than one, you may select “Add”. 

 

6. Once all information is added, check the “I agree” checkbox to acknowledge 
and agree to the disclose. 
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7. Click “Submit”. 

 

 

8. Your Submission is now complete, please complete any other outstanding 
disclosures in your inbox. Utilize the additional job aids for further instructions. 


